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INTRODUCTION

The policies and procedures outlined by this document are designed to be used by the Au.D. distance-learning program as a guide for doctoral projects.  Those students who were enrolled into the Au.D. distance-learning program prior to January 1, 2003 have the option of either completing a 6 or a 12 credit hour doctoral project; however, those enrolled after January 1, 2003 must complete a 6 credit hour doctoral project.

It is expected that the guidelines contained in this document will be especially useful for participants, project advisors, and committee members as they plan and complete either the 6 or 12 credit hour doctoral project.  It is important to note that while this document was developed specifically for the Au.D. program, many components of the document represent current Central Michigan University (CMU) policy for doctoral programs.  Doctoral study at Central Michigan University is under the direction of the College Graduate Studies.  Rather than developing program specific policies for all departments at CMU that offer doctoral degrees, the College of Graduate Studies issues general policies that guide doctoral study for the entire campus.  In the event of conflict between the policies and procedures expressed in this document and those published by the College of Graduate Studies,  the College of Graduate Studies shall prevail. 
The guidelines expressed in the following sections of this document have been reviewed and approved by the CMU/VBWC Au.D. distance-learning program Administrative Committee.  This document will be reviewed frequently and amended as needed.    Please direct any comments, suggestions, or questions concerning these guidelines to the Au.D. distance-learning program director, Dr. Mike Nerbonne, via email at: nerbo1ma@cmich.edu; or by phone at 989-774-7299.

The following guidelines are divided into four general areas: 1) since the purposes for either a 6 or 12 credit hour doctoral project are identical, purposes of the doctoral project are outlined under in a single section; 2) procedures designed to guide a 12 credit hour doctoral project; 3) the 6 credit hour doctoral project guidelines; and 4) plagiarism.  Lastly, an appendix is included that provides the format for preparing the doctoral project proposal.

PURPOSES OF DOCTORAL PROJECTS

All participants in the CMU/VBWC Au.D. distance-learning program must complete either a 6 or 12 credit hour doctoral project.  While the specific procedures for 6 and 12 credit hour doctoral projects differ, the purposes for these two projects are identical.  It is important to stress, that the doctoral project is not limited to research based investigations.  While a research project conducted within the following guidelines would certainly satisfy either type of project, other projects such as evidence based position papers, business plans, critical literature reviews with applications to clinical problem solving, grant proposals, development of clinical protocols based on published research findings, etc. also represent excellent potential for a doctoral project.  

The CMU/VBWC Au.D. distance-learning program believes that participants need to understand that a new paradigm for practicing Audiology is emerging – one that is more evidence-based, one that de-emphasizes unsystematic experience and clinical intuition as sufficient grounds for clinical decision-making, and one that stresses the examination of results from clinical research.  Thus, any project designed to accomplish this overall goal should be considered worthy material.  The purposes of the doctoral project are:

· to create an opportunity for participants to engage in an in-depth study of an area of audiology

· to foster the participant’s appreciation for evidence based practice

· to enhance the participant’s capacity to be a critical consumer of audiologic research

· to provide a forum conducive for the participant to demonstrate critical thinking

In general, regardless of the format, it is envisioned that typical doctoral projects will minimally consist of a literature review centered on a specific aspect of the practice of clinical audiology, followed by an assessment or projection of impact upon existing clinical practices.  Thus, doctoral projects should be designed that allow participants an opportunity to demonstrate critical thinking on clinical issues within a maximally flexible curriculum. 

THE 12 CREDIT HOUR DOCTORAL PROJECT

I.  REQUIREMENTS

This option of the doctoral project is comprised of 12 credit hours (CDO 898) and the following discussion relates only to the 12 credit hour doctoral project.  Of the 12 credit hours, only 3 hours may be taken prior to passing the comprehensive examination.  Prior to enrolling for doctoral project credit, however, participants must have identified a project topic and minimally a committee director.  This does not mean that the entire committee has to be identified nor that a final topic be specified, only that the participant has selected a project director, and that the director has accepted the responsibility to guide the capstone project.  Under no circumstances, should a participant initiate a doctoral project until it has been approved by her or his entire doctoral project committee, the Au.D. program Administrative Committee, and the College of Graduate Studies.  The completed doctoral project must be approved by the doctoral project committee, and presented orally in a format defined by the project committee.  The various steps and guidelines associated with completion of the doctoral project are outlined as follows.

II.  PROCEDURAL STEPS

The 12 credit hour doctoral project is considered a significant educational experience in the Au.D. program.  Although the participant assumes primary responsibility for the content and format of the doctoral project document, the Au.D. distance-learning program and the participant’s doctoral project committee are also expected to provide guidance.  The director of the doctoral project committee is especially important in the guidance process and serves the primary role of mentor.  Both the participant and committee director, therefore, should read and understand these guidelines prior to initiating the doctoral project process.  The following steps describe the procedural sequence necessary to complete the 12 credit hour doctoral project.

A.  Initiation

The initial step in the doctoral project is to identify an area of interest.  At this stage, the topic or format of the project need not be specific, but the participant should have a general idea about the area of interest.  The majority of ideas for doctoral projects arise from reading the literature (often associated with course assignments), as the result of discussions with course instructors, classmates or other program participants, or with other professional colleagues.  For these reasons, it often is beneficial for participants to actively discuss possible doctoral project ideas with course instructors, program advisors and/or classmates.

B.  Selection of the Doctoral Project Committee (12 credit hour project)

Once a participant has an idea, topic, or an area of interest for a doctoral project, the next step is to identify a committee.  At a minimum, the doctoral project committee must consist of a director and two other members.  All members of a doctoral project committee must hold CMU graduate faculty status.   A listing of valid CMU graduate faculty associated with the Au.D. distance-learning program can be obtained from the Au.D. Distance-Learning Program Manager at: kendra.brown@cmich.edu. or from the program’s web page www.cel.cmich.edu/aud.  

In the event a participant would like to have an individual serve on a committee who does not hold a CMU appointment, the participant should contact the Au.D. Program Director at: nerbo1ma@cmich.edu so that arrangements can be made for the individual under consideration to obtain temporary graduate faculty status.  Such individuals will need to submit copies of their curriculum vita and graduate transcripts.  These materials are then reviewed by the Department of Communication Disorders, for appointment as temporary faculty, and forwarded to the College of Graduate Studies for final designation as graduate faculty.  In general, the process of securing a temporary graduate faculty appointment can take several weeks.  

It is recommended that participants select first a committee director.  Once the director is identified, the participant and director can discuss the selection of the other two committee members.  The participant, however, has the right to make the final decision as to the composition of the doctoral project committee.  When the committee is finalized, the participant must inform the Au.D. Program Director in writing as to the committee membership.

Participants need to select carefully the director of their doctoral project.  In addition to providing assistance in selecting other committee members, it is expected that the participant and director will interact closely to refine the original doctoral project idea into it’s final form, develop a proposal, conduct the project, write the final narrative, and moderate the participant’s oral presentation.  In this respect, the director is expected to provide guidance and mentorship to the participant during all phases of the doctoral experience, and, as necessary, to consult with the other committee members as the project is developed, initiated and brought to fruition.

C.  The Doctoral Project Proposal

The participant must prepare a narrative that describes the proposed doctoral project.  This narrative, hereafter referred to as the doctoral project proposal, should be prepared in close consultation with the project director.  The format for preparing the proposal is illustrated in the attached appendix.  

Sufficient detail should be provided in the proposal so that each section contains a clear and succinct description of the project.  The proposal must provide fundamental direction for the doctoral project that subsequently will be followed as the project is completed.

1. The title of the doctoral project should be brief, but descriptive and suggest the project’s purpose.

2. The introduction section should describe the type (i.e., research, survey development, position paper, literature review, assessment or management protocol, etc.) and purpose (i.e., typically a theoretical rational based on literature review) of the project.  The purpose of the project should support, and logically lead to a statement of the importance of the project.  In many cases, the purpose and importance of the project can be broken down further into more precise sub-components or position statements.  

3. The literature review should contain all major research studies or published reports that are relevant to the participant’s project.  Irrelevant literature, although sometimes interesting and informative, generally should not be reviewed.  Finally, it is basically accepted that if the participant cannot state clearly and succinctly why she or he wants to undertake the project, she or he does not understand what she or he is attempting to accomplish.

4. The procedures section of the doctoral proposal addresses the methodological approaches the participant will use to complete the project.  Minimally it includes how the project will be conducted, specific procedures that will be employed, decision criteria, types of evidence (data) that will be collected and the anticipated sources of such evidence, and how the information collected will be analyzed and described.  The procedure section usually concludes with a statement summarizing the scope of the project and listing expected limitations. 

5. The anticipated heuristic value of the project should be described specific to the participant, the profession of audiology, and, if appropriate, other entities (i.e., hearing impaired adults, infants with congenital hearing loss, medical caregivers, etc.).

6. Participants should include as appendices any information that might be distracting, or which is not needed in the body of the proposal.  Appendices may include, copies of questionnaires, models, computer programs or software applications specific to the project, formulas and calculations, and detailed description of instrumentation or assessment instruments, etc.

7. Each proposal must include a list of references – a listing of the books, articles and other sources that the participant has cited in the proposal narrative.  The Division of Audiology of Department of Communication Disorders at Central Michigan University has specified that all formal papers must list references consistent with the APA Style Manual.   Thus, all Au.D. distance-learning participants must use the APA Style Manual for references listed as part of the doctoral project. 

8. Some committee directors may want the participant to include a time line suggesting appropriate times for developing and completing various stages of the project, including writing the final document, others do not.  Participants should ask their director for her or his preference. 

Once the participant and the director are satisfied with the proposal, it should be submitted for review to the remaining committee members.  When the committee approves the proposal, it is then submitted, to the Program Manager, Kendra Brown along with the “Prospectus for Theses, Doctoral Research Project or Doctoral Dissertation” form (http://www.grad.cmich.edu/appsforms.htm) for review and approval by the Administrative Committee and the College of Graduate Studies.  All proposal, IRB and prospectus materials should be submitted together.  No proposals will be considered, until all materials have been received by the Program Manager. 

If the project involves human or animal subjects, the proposal must be submitted with IRB application materials (see section D below).  The IRB application, if necessary, must be prepared by the participant and the project director and submitted along with the doctoral project proposal.  Directions on how to prepare an IRB application and the required forms that must be submitted with the application can be obtained from http://www.orsp.cmich.edu/Forms.htm#I  A doctoral project must not begin until all necessary approvals are obtained. 

D.  Institutional Review Board (IRB)

CMU has specific policies that govern projects involving human or animal subjects.  When a doctoral project involves human or animal subjects, an application must be submitted for CMU IRB review and approval.  Directions on how to prepare an IRB application and the required forms that must be submitted with the application can be obtained from  http://www.orsp.cmich.edu/Forms.htm#I
The IRB application should be prepared by the participant and committee director.  When the application is complete, it must be submitted for review to the CMU IRB committee.  In general, it will take about three to four weeks, or more, for an IRB application to be reviewed and notification sent to the participant and committee director.  A DOCTORAL PROJECT INVOLVING HUMAN OR ANIMAL SUBJECTS MUST NOT BEGIN WITHOUT IRB APPROVAL. 
E.  Conduct the Project and Prepare a Preliminary Draft 

Once all necessary approvals have been obtained as discussed in the previous sections of these guidelines, the participant will conduct the doctoral project consistent with the procedures section of the project proposal.  When this phase of the project is completed, the participant, working closely with the committee director, will develop a preliminary draft of the project.  In many cases, the participant may have to write several “rough” drafts of the manuscript until both the participant and director agree that a final preliminary draft has been achieved.  The completed preliminary draft is submitted to the other committee members for review.  The doctoral project committee, after review of the preliminary draft, will decide if the participant is ready to make an oral presentation of the doctoral project.  In the event the committee decides that a participant is NOT ready for an oral presentation, they will confer with the committee director to specify areas of concern that need to be satisfied prior to the oral presentation.  

F.  Oral Presentation

After the committee has reviewed the preliminary draft, the participant must schedule an oral presentation of the doctoral project.  At a minimum, the members of the participant’s committee must attend the oral presentation.  Additional individuals, if they are so inclined, may also attend the oral presentation.  Oral presentations can be scheduled in conjunction with national or regional audiology meetings, via video or audio teleconferencing, or by a conference telephone call.  In order to schedule the oral presentation, the participant must contact the Au.D. Distance-Learning Program Manager, Kendra Brown, at: kendra.brown@cmich.edu.  Oral presentations must be scheduled so that all Au.D. Distance-Learning faculty have at least three weeks notice to the time, date, and mode of the presentation.

In general, the format of the oral presentation is the responsibility of the committee director.  Typically, oral presentations consist of a brief 10-to-15 minute summary of the project, followed by a discussion of the project by committee members and the participant, and finally an open discussion of the project by all individuals in attendance.  

At the conclusion of the oral presentation, the doctoral project committee will meet in the absence of the participant to decide if the participant has completed satisfactorily the doctoral project, and to recommend, if necessary, any additions or changes to the preliminary manuscript.  The participant will be notified by the committee director of the committee’s decision(s), immediately following the committee meeting. 

When approved, the director needs to sign and route to the other committee members the Dissertation Completion sign off form, which can be downloaded from http://www.grad.cmich.edu/appsforms.htm#D form.  The final committee member should then route the final signed copy to the Program Manger, Kendra Brown at the College of Extended Learning, Central Michigan University, Mt. Pleasant, MI 48859 or via fax at 989-774-1822.

G.  Grading Procedure

The director of the doctoral project committee is responsible for submitting a grade for each credit hour(s) of doctoral project enrolled in by the participant during a given term.  In general, a deferred grade, symbolized by the letter “Z”, is entered at the conclusion of each term so long as the director believes that the quality and quantity of work completed by the end of the term justifies an extension of time, and it is reasonable to expect that the participant will complete the doctoral project requirements within appropriate deadlines.  Once the participant and doctoral project committee, as a result of reviewing the preliminary draft and conduction the oral presentation, agree on the conditions (i.e., changes to the preliminary draft)for a final draft of the capstone manuscript, the committee director should submit a change or grade from converting the “Z” grades to Credit/ No Credit.  The Au.D. Program Manager (contact at kendra.brown@cmich.edu) will coordinate the assignment of grades with the committee director.    

H.  The Final Manuscript

All doctoral projects, regardless of format (i.e., research, critical literature review to support position statement, development of a an assessment/management based protocol, etc.), must be presented as a formal manuscript.  The final draft of this manuscript contains any changes to the preliminary draft as agreed upon by the participant and capstone project committee.  It is expected that the organization of the final manuscripts may vary from project-to-project; however, the CMU College of Graduate Studies has published guidelines entitled “Preparation Guide for Doctoral Dissertations, Doctoral Research Projects and Theses” that must be followed when preparing the finished 12 credit hour doctoral project manuscript (these materials can be downloaded from  http://www.grad.cmich.edu/appsforms.htm#P).  The final manuscript must contain the following in the order listed here:

· Blank white page

· Title page

· Acceptance page

· Copyright page (optional)

· Dedication page (optional)

· Acknowledgement page (optional)

· Abstract

· Table of contents

· List of tables (required only if there are two or more tables)

· List of figures (required only if there are two or more figures)

· Key to symbols, abbreviations, or nomenclature (optional)

· Text of the doctoral project

· Appendices (optional)

· References

· Blank white page

I. The Thesis/Doctoral Research Project/Dissertation Checklist for completing the final manuscript, provided by the CMU College of Graduate Studies can be downloaded from http://www.grad.cmich.edu/appsforms.htm#T.  Participants are encouraged to follow the check list carefully during the final preparation of the doctoral project manuscript.  Finally, the checklist must be submitted with the final draft of the manuscript with the participant required to sign Section D and the project’s committee director required to sign Section E.    The completed and signed checklist along with the original copy of the final manuscript should be submitted to the Au.D. Distance-Learning Program Manager who will direct these materials to the College of Graduate Studies.

J. Final approval of the doctoral project comes from the College of Graduate Studies.  The College of Graduate Studies evaluates the signed manuscript to ensure compliance of disciplinary style manuals and whether or not the stipulations stated in the Preparation Guide for Doctoral Dissertations and Theses have been met.  The College of Graduate Studies maintains the right to request corrections and can reject manuscripts that do not follow the rules set forth in the Preparation Guide.   The student will be contacted directly by the College of Graduate Studies if changes are required.

Only when the Dean, College of Graduate Studies has signed the approval page is the project complete.  Final manuscripts must be into the College of Graduate Studies, minimally 4 weeks prior to on-campus graduation ceremonies.   Check with Kendra Brown (kendra.brown@cmich.edu) for specific deadlines.  The final College of Graduate Studies approved manuscript will then be forwarded to Kendra Brown, for final processing.

K. COPYING & BINDING

All 12 hour doctoral projects at Central Michigan University must be bound.  Only one copy of the final manuscript printed on twenty-pound bond paper with 25 percent fiber content will be accepted.  Sharp black/white contrast is required.

The final approved copy must be accompanied by a check for $120.00 to cover the cost of the binding.  Additional bound copies for the participant are available at $60.00 per bound copy.  Checks are to be made payable to central Michigan University.  Extra bound copies will be returned only to the student.  Expect 6-8 weeks for delivery.

L.  REGISTRATION
Participants completing the 12 credit hour doctoral project must register for a total of 12 credit hours of CDO898: Doctoral Project.  Three of the 12 credit hours may be taken prior to passing the comprehensive examination; however, the remaining 9 credit hours cannot be taken until comprehensives are passed. To register for the first capstone hours, the student needs to email Kendra Brown, Program Manager, at kendra.brown@cmich.edu. You must include the names and addresses of your committee director and two committee members along with a letter (or email) from the committee director stating they have agreed to work with the participant on the project.  Without a letter from the director, the student will not be allowed to register for doctoral project credit.  Once this information is received, the Program Manager will register the student for the hours.  All registrations go through the Program Manager and all requests must be submitted no later than the first day of the term in which the student wishes to register.  

THE 6 CREDIT HOUR DOCTORAL PROJECT
I.   REQUIREMENTS

This option of the doctoral project is comprised of 6 credit hours (CDO 898) and the following guidelines apply only to 6 credit hour doctoral projects.  Students who elect a 6 credit hour doctoral project cannot enroll for more than 3 credit hours of CDO 898 prior to passing the comprehensive examination.  Thus, actual work on the doctoral project can begin before taking the comprehensive examination, but cannot be completed until the comprehensive examination is passed.  Under no circumstances, should a student initiate a doctoral project until it has been approved by her or his director and the Au.D. distance-learning program Administrative Committee.  The various steps and guidelines associated with completion of the 6 credit hour doctoral project are outlined in the following procedural steps.

II.  PROCEDURAL STEPS

A. The initial step in the process is to identify an area of interest.  At this stage, the topic or format of the project need not be specific, but the student should have a general idea about the area of interest.  The majority of ideas for doctoral projects arise from reading the literature (often associated with course assignments), as the result of discussions with course instructors, peers, classmates or other students.  For these reasons, it often is beneficial for students to actively discuss possible doctoral project ideas with course instructors, advisors and/or classmates.

B. The next step is to identify a project director.  The director must hold CMU graduate faculty status with credentials than meet the requirements for regular appointment.  A listing of valid CMU graduate faculty associated with the Au.D. distance-learning program can be obtained from the Au.D. Distance-Learning Program Manager at: kendra.brown@cmich.edu.  In the event a participant would like to have an individual serve as a project director, who does not hold a CMU appointment, the participant should contact the Au.D. Program Director. Dr. Mike Nerbonne, at: nerbo1ma@cmich.edu

 so that arrangements can be made for the individual under consideration to obtain temporary graduate faculty status.  Such individuals will need to submit copies of their curriculum vita and graduate transcripts.  These materials are then reviewed by the Department of Communication Disorders, submitted to the College of Extended Learning for appointment as temporary faculty, and forwarded to the College of Graduate Studies for final designation as temporary graduate faculty.  In general, the process of securing a guest graduate faculty appointment can take several weeks.  
 
While the student may discuss possible ideas and topics with several different faculty, the student retains the right to make the final decision for the project’s director.  Students need to select carefully the director of their project.  It is expected that the student and director will interact closely to refine the original idea into it’s final form, develop a proposal, conduct the project, and write the final narrative.  In this respect, the director is expected to provide guidance and mentorship to the student during all phases of the doctoral project, and, as necessary, to consult with other faculty or individuals as the project is developed, initiated and brought to fruition.  When arrangements for a director are finalized, the student must inform the Au.D. distance-learning program director, Dr. Mike Nerbonne, in writing as to the director’s identity. 

C. The third step is to prepare a narrative that describes the proposed project.  The format for preparing the proposal is illustrated in the attached appendix.  This narrative, hereafter referred to as the doctoral project proposal, should be prepared in close consultation with the project director.  Sufficient detail should be provided in the proposal so that each section contains a clear and succinct description of the project.  The proposal must provide fundamental direction for the doctoral project that will serve as a guide to project completion.  Minimally, the proposal should include a title, introduction, literature review, procedures, heuristic value, appendices (optional), and a list of references.  Each of these sections are detailed briefly as follows:  

1. The title of the project should be brief, but descriptive and suggest the project’s purpose.

2. The introduction section should describe the type (i.e., research, survey development, position paper, literature review, assessment or management protocol, etc.) and purpose (i.e., typically a theoretical rational based on literature review) of the project.  The purpose of the project should support, and logically lead to a statement of the importance of the project.  In many cases, the purpose and importance of the project can be broken down further into more precise sub-components or position statements. 

3. 
The literature review should contain all major research studies or published reports that are relevant to the candidate’s doctoral project.  Irrelevant literature, although sometimes interesting and informative, generally should not be reviewed.  Experience has shown that if the student cannot state clearly and succinctly why she or he wants to undertake the project, the candidate does not understand what she or he is attempting to accomplish.

4.
The procedures section of the proposal addresses the methodological approaches the student will use to complete the project.  It includes, as minimum, how the project will be conducted, specific procedures that will be employed, decision criteria, types of evidence (data) that will be collected and the anticipated sources of such evidence, and how the information collected will be analyzed and described.  The procedure section usually concludes with a statement summarizing the scope of the project and listing expected limitations. 

5. The anticipated heuristic value of the project should be described specific to the participant, the profession of audiology, and, if appropriate, other entities (i.e., hearing impaired adults, infants with congenital hearing loss, medical caregivers, etc.).

6. Students should include as appendices any information that might be distracting, or which is not needed in the body of the proposal.  Appendices may include copies of questionnaires, models, computer programs or software applications specific to the project, formulas, calculations, and detailed description of instrumentation or assessment instruments, etc.
7. Finally, the proposal must include a list of references – a listing of the books, articles and other sources that the candidate has cited in the proposal narrative.  The Division of Audiology has specified that all formal papers must list references consistent with the APA Style Manual.   Thus, all Au.D. students must use the APA Style Manual for references listed as part of the doctoral project. 
CMU has specific policies that govern projects involving human or animal subjects.  When a doctoral project involves human or animal subjects, an application must be submitted for CMU Institutional Review Board (IRB) for review and approval.  Directions on how to prepare an IRB application, the required forms that must be submitted with the application can be downloaded from http://www.orsp.cmich.edu/Forms.htm#I 

D. The fourth step takes place once the participant and the director are satisfied with the proposal.

1.  At this time the proposal should be submitted to the Au.D. Program Manager, Kendra Brown, by email at: brown1ks@cmich.edu; along with the 6 hour Doctoral Project Approval Form (Appendix B) who in turn will submit it to the Au.D. Distance-Learning program Administrative Committee for review.

2.  If the project involves human or animal subjects, the proposal must be submitted with IRB application materials.  The IRB application, if necessary, must be prepared by the participant and the project director and submitted along with the doctoral project proposal.  Directions on how to prepare an IRB application and the required forms that must be submitted with the application can be obtained from http://www.orsp.cmich.edu/Forms.htm#I 
3.  All proposal, and IRB paperwork should be submitted together.  No proposals will be considered, until all materials have been received by the Program Manager. A PROJECT MUST NOT BEGIN UNTIL ALL NECESSARY APPROVALS ARE OBTAINED. 
E. 
As a final step, after all necessary approvals have been obtained, the student conducts the project consistent with the procedures section of the proposal.  When this phase of the project is completed, the student, working closely with the project director, develops a narrative draft of the project.  In many cases, the student may have to write several “rough” drafts of the manuscript until both the student and director agree that a final draft has been achieved.  The completed final draft is submitted to the Au.D. Program Manager, Kendra Brown, via mail at Off Campus Programs, CMU, Mount Pleasant, MI., 48859, along with the 6-hour Doctoral Project Final Approval Form (Appendix C), who in turn will submit it to the Au.D. distance-learning program Administrative Committee for review.  The Au.D. distance-learning administrative committee, after review of the final draft, will decide if the project should be accepted as fulfillment of the doctoral project requirement.  In the event the administrative committee decides that a project does NOT fulfill the doctoral project requirements, the committee will confer with the project director to specify areas of concern that need to be satisfied prior to the final approval.

F. Once final approval has been granted by the Administrative Committee, the doctoral project is finished.
G.  GRADING PROCEDURE

The director of the doctoral project is responsible for submitting a grade for each credit hour(s) of CDO 898 enrolled in by the student during a given semester.  In general, a deferred grade, symbolized by the letter “Z”, is entered at the conclusion of each term so long as the director believes that the quality and quantity of work completed by the end of the term justifies an extension of time, and it is reasonable to expect that the student will complete the doctoral project requirements within appropriate deadlines.  Once the student has completed the project and it has been accepted by the Au.D. distance-learning program administrative committee in fulfillment of the doctoral project requirements, the project director should submit a change of grade by converting the “Z” grades to Credit/No Credit.  Stated simply, the final grade for a doctoral project will be determined by the project director.  The Au.D. Program Manger (contact at kendra.brown@cmich.edu) will coordinate the assignment of grades with the project director.

H. REGISTRATION

Participants completing the 6 credit hour doctoral project must register for a total of 6 credit hours of CDO 898: Doctoral Project.  Three of the 6 credit hours may be taken prior to passing the comprehensive examination; however, the remaining 3 credit hours cannot be taken until comprehensives are passed. To register for the first capstone hours, the student needs to email Kendra Brown, Program Manager, at kendra.brown@cmich.edu. You must include the names and addresses of your project director along with a letter (or email) from the director stating they have agreed to work with the participant on the project.  Without a letter from the director, the student will not be allowed to register for doctoral project credit.  Once this information is received, the Program Manager will register the student for the hours.  All registrations go through the Program Manager and all requests must be submitted no later than the first day of the term in which the student wishes to register.  
PLAGIARISM

"To steal and use the ideas or writing of another as one's own" (Webster's Dictionary, 1985, p. 88) is unacceptable for this or any other Au.D. Distance Learning project.  Whenever you use the ideas of others, including data, tables, figures, etc., you must cite the source. Exact words must be quoted and footnoted. Any ideas or conclusions presented as yours must be your own.

Plagiarism is a serious issue; and, whether intentional or unintentional, participants must avoid taking the ideas or conclusions of others and representing them as their own.  Failure to do so may result in the Au.D. Distance-Learning Program exacting sanctions.  In cases of blatant plagiarism the Au.D. Distance-Learning Program may recommend the participant be expelled from the program.  

APPENDIX A
DOCTORAL PROJECT PROPOSAL

CMU/VBWC AU.D. DISTANCE-LEARNING PROGRAM

DOCTORAL PROJECT PROPOSAL

Project Title:

Student:

Type of Project:        (12 credit hours) __________          (6 credit hours) ___________

Committee Members:
_________________________________(Director)



_________________________________(If a 12 cr hr project)



_________________________________(If a 12 cr hr project)

I. INTRODUCTION

A. Type and purpose of project

B. Why is this project important

C.  Why you want to do this project

II. PROCEDURE

A.
How the project will be conducted

B.
What methods will be used to complete the project

III. HEURISTIC VALUE

A. Participant

B. Profession

C. Other

IV.

APPENDICES (if appropriate)

V.
REFERRENCES

APPENDIX B

6-HOUR DOCTORAL PROJECT PROPOSAL APPROVAL FORM
CMU/VBWC Au.D. Distance-Learning Program

6 Hour Doctoral Project Proposal Approval

Student:  

Project Title: 


Project Director:  

Director Approval: _____________________________
Date: __________

IRB Approval Required 
______ Yes   
______  No

The above noted project has been reviewed and approved by the CMU/VBWC Au.D. Distance-Learning Administrative Committee.

Signed: _____________________________
Date: ____________________

APPENDIX C
6-HOUR DOCTORAL PROJECT FINAL APPROVAL FORM
CMU/VBWC Au.D. Distance-Learning Program

6 Hour Doctoral Project Final Project Approval

Student:  

Project Title: 


Project Director:  

Director Approval: _____________________________
Date: __________

IRB Approval Required 
______ Yes   _________________Date Approved





______  No

The above noted project has been reviewed and approved by the CMU/VBWC Au.D. Distance-Learning Administrative Committee.

Signed: _____________________________
Date: ____________________

